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Event Application Form


Event Application Form
Forestry England may share the personal and contact information of the lead permit holder with other permit holders or businesses operating in the forest. This will only ever be shared to ensure that you are notified of activity happening in the forest which may impact upon the permissions you have, and will be done to ensure public safety on Forestry England land. This is an essential element of safely managing permits in the forest.

Forestry England will share the personal and contact information of the lead permit with the Duty Ranger. This will be done to ensure public safety on Forestry England land and is an essential element of safely managing permits in the forest.

1. Organisers details

	Organisation / group name:      

	Organisers Name:      

	Address:      

	                                                                           
	Postcode:      

	Landline:      
	Mobile:      

	Email address:      


2. We will require the following documents

Please include a copy of your location map with your Event Application Form for us to begin processing. Your Risk Assessments and PLI can be sent at a later date.

	 FORMCHECKBOX 

	Provisional route / course map (please include with application)

	 FORMCHECKBOX 

	Your event Risk Assessment

	 FORMCHECKBOX 

	Your Emergency Action Plan

	 FORMCHECKBOX 

	Copy of your Public Liability Insurance

	 FORMCHECKBOX 

	Evidence of other landowners consent (if applicable)


3. Payment

	Payment method: Credit Card  FORMCHECKBOX 
   Cheque  FORMCHECKBOX 
   Cash  FORMCHECKBOX 


	Do you require us to raise an invoice: Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	Invoice Address (if different from address in section 1 above):

	     

	                                                                           
	Postcode:      


4. Signature

	Sign Name:
	

	Print Name:      
	Date      


5. Event details

	Woodland name:      

	Start point:      

	Areas of woodland:      

	Name of event:                                                                            
	Estimated number of participants:      

	Date(s) of event:                                                                            
	Time(s):      

	Description / details of event:
	

	     

	Car park location:      
	Estimated number of cars:      

	Approximately how much do participants pay to enter:      

	Approximately how many marshals do you intend to use:      


6. Setup / takedown  details

	Dates of setup:                                                                            
	Dates of takedown:                                                                           

	Give details of any infrastructure such as PA / music / gazebos / portaloos / showers / bike wash / retail / food concessions including details when these will arrive:      
Please note that the use of Music / PA systems may require you to apply for external licences and will be subject to noise limitations. You are responsible for the delivery and collection of portaloos / skips etc. failure to do so will incur extra charges. Retail / Food concessions will incur extra charges.

	Type / colour of way marking / signage used and how to do intend to put it up / what you intend to attach it to:      

	Details of vehicle(s) use required for setup:      

	Do you require a barrier/ gate key or setup / takedown or emergency access? Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 



7. Promotion / Marketing

	Would you like us to display posters to promote your event? Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	Are you happy for us to promote this event on our website / facebook page? Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 



Please return this from to: delamere@forestryengland.uk if no prior contact has been made with a specific person in Forestry England regarding this event.

Application comments

	Project:

	Name:     
	Date:      

	Recreation:

	Name:     
	Date:      

	Operations: 

	Name:     
	Date:      

	Wildlife please include details of any species listed in Annex I of the EU Birds Directive or Habitat Directive identified in the Area:

	Name:     
	Date:      

	Is the Event on designated land? If so please provide details if a HRA+AA is NOT required. 

	Name:     
	Date:      


9.  Application process

	 FORMCHECKBOX 

	Provisional route / course map received

	 FORMCHECKBOX 

	Event risk assessment received

	 FORMCHECKBOX 

	Emergency action plan received

	 FORMCHECKBOX 

	Public liability insurance received

	 FORMCHECKBOX 

	Evidence of other landowners consent (if applicable)

	 FORMCHECKBOX 

	Keys Issued
	 FORMCHECKBOX 

	Keys Returned
	

	 FORMCHECKBOX 

	Permission sent
	Date:
	     

	 FORMCHECKBOX 

	Permission received 
	Date:
	     


10.  Post event feedback / monitoring
	Recreation:

	Name:     
	Date:      

	Wildlife (Bird Directive / Habitat Directive):

	Name:     
	Date:      


11.  Participants

	Actual number of participants:
	     


12.  Fees

	Booking fee:
	     

	Participant fee:
	     

	Site fee:
	     

	Concession fee:
	     

	TOTAL:
	     

	(
	Invoice raised 
	Date:
	     

	(
	Payment received 
	Date:
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