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Application to hold an event in West England Forest District (South)


Application to hold an event in West England Forest District (South)
This form should be completed and returned along with a map of your intended route to southpermissions.westengland@forestryengland.uk 
THE COMPLETION OF THIS APPLICATION DOES NOT CONSTITUTE FORMAL PERMISSION TO USE FORESTRY COMMISSION LAND.

Applications must be received a minimum of TWELVE WEEKS prior to the promotion or the start of any activity or event.  
Please note that there may be a charge depending on the type of event / activity which you will be notified of.

1. Organisers details
	Organisation/Company:
	

	Contact Name:
	

	Type of business    (delete as applicable)
	Limited Company / Partnership / Sole trader / Charity or Trust / Public sector / Individual / Not applicable

	Company registration number (if a limited company)
	

	Address:

Post Code:
	

	Tel No:
	Mobile No:

	Email:
	


2. Event Details

	Type of Event:


	

	Title of Event:


	

	Is this event part of the Active Forests programme?
	

	Description of Event:

(please provide as much detail as possible)
	

	Contact Name and Number

on the day:
	


	Date of Event:


	

	Start Time:


	End Time:

	Location of Event:

(map must be submitted with your application)
	

	Is a gate key required:


	


	Number of Participants:


	

	Number of Spectators:


	

	Charge per Participant:


	


	What provision has been made to marshall the event:
	


	If a specific route is to be used, how will it be waymarked: (all waymarkers must be removed after the event)
	


	How will the safety of participants and public be catered for: (a risk assessment must be provided)
	

	Will a first aider be on site:
	


	Do you intend to have any facilities / provisions:(give details of any infrastructure such as gazebos, portaloos, food concessions etc
	

	Date and time of setup:
	Date and time of takedown:



	Other information: 
	


3. Promotion / Marketing
	Would you like us to display posters to promote your event? (These will need to be provided by you. We cannot guarantee where or how long we will be able to display them)
	

	Are you happy for us to promote this event on our website / facebook page?

	


4. Payment

	Do you require us to raise an invoice?
	

	Invoice address:

 (if different from address in section 1)

Post Code:
	


5. Supporting documents to return with this application:
· OS map of event location (including route/course map if applicable)
· Event risk assessment including Covid-19
· Copy of current public liability insurance cover of £10,000,000
The Forestry Commission may share the personal and contact information of the lead permit holder with other permit holders or businesses operating in the forest. This will only ever be shared to ensure that you are notified of activity happening in the forest which may impact upon the permissions you have and will be done to ensure public safety on Forestry Commission land. This is an essential element of safely managing permits in the forest.
For office use only:	Ref. no.
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